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Is their a difference between hours worked and billable hours?

a. No. there is no
difference between hours
worked and billable hours.

b. Yes, thereis a
difference between hours
worked and billable hours.




How often do you bill over 12 hours in a day?

a. 1-2times per YEAR

b. 1-2 times per MONTH

c. 1-2times per WEEK




Your paralegal does a visit at a foster home for you. After returning to the office, the paralegal
prepares a memo which takes 45 minutes. Where in the KIDS system does the paralegal log this
activity?

a. Under the activity of
Visit”, using the sub
category of "Administ. ..

b. Under "Beview
Document - Other”

c. Under “Administration
- Write/Review
Visit/Staffing/TODM Memo™

d. This is not a
billable activity
for a paralegal.




You attend a meeting with Respondent parents. After the meeting, you go out to your car and jot
down a few notes about the meeting for 6 minutes. Where do you lot this activity in KIDS?

a. Under "Meeting”.
sub-category
“Administrative Duration”

b. Under "Administration
- Write/Review
Visit/Staffing/TDM Memo™

c. Under "Review |
Document - Other

d. Under "Administration |
- Letters & Emails™



















