Non-Classified
EMPLOYMENT OPPORTUNITY

Office of the Child’s Representative
Office of Guardian ad Litem

CASE SPECIALIST

Job Location:
Colorado Springs, Colorado

Salary:

$2,408 per month 

Release Date:
January 27, 2012 
Apply By:  February 10, 2012 

Employment Type:
  36 hours per week, with benefits.

Information About the Job:

Full time case specialist position to provide support to attorneys and case coordinators for delinquency and dependency and neglect cases. 

Provide support to the Case Coordinators and Attorney staff at the direction and under the supervision of the assigned attorney or case coordinator by 1) contacting school personnel, treating professionals, foster parents and other providers to obtain feedback on parties' compliance with court orders and treatment, verifying a child's school attendance, medical appointments, and compliance with visitation orders; 2) requesting medical and mental health record; 3) developing and maintaining a central community resources data base; 4) conducting independent inquiries; 5) screening calls to attorneys regarding  treatment issue and crisis management; 6) acting as a liaison between assigned attorneys and parties to the case;  7) attending meetings and staffings; and 8) reviewing discovery and preparing social histories of the respondents.

Minimum Education and Qualifications:

· Bachelor's degree, preferably in social work or psychology. 

· A satisfactory background and criminal records check.

· Ability to communicate effectively, both verbally and in writing.

· Ability to fully and accurately document work.

· Ability to make good decisions, maintain confidentiality, establish effective working relationships.

· Strong desire and dedication to representing the best interests of children.

· Excellent Computer skills and organizational skills

HOW TO APPLY:  Send completed application materials including resume and references attention: Scott Sabin, Managing Case Coordinator, 102 S Weber Street, Colorado Springs, CO 80903 or to Ssabin@guardianadlitemelpaso.org
